
QUICK REFERENCE SHEET 

5512/1 FORM (DBIDS) 
                    PERSONAL INFORMATION                                                                

BLOCK #1 TO BLOCK #12, FILL OUT ALL PERSONAL INFORMATION.   
* ENTER FULL NAME (LAST, FIRST, MIDDLE NAME, SUFFIX)  
* RACE 
* GENDER (FEMALE, MALE) 
* FULL DATE OF BIRTH (DDMMMYYYY) 
* WHERE YOU WERE BORN (CITY, STATE, BIRTH COUNTRY)  
* US CITIZEN (BORN IN THE UNITED STATES, YES OR NO)  
* DUAL CITIZEN (CITIZEN IN US AND ANOTHER COUNTRY IF APPLICABLE) 

  
                                                           IDENTITY DOCUMENTS   
BLOCK #13 TO BLOCK #18, FILL OUT COUNTRY OR ORIGIN DOCUMENTATION IDENTIFICATION 
INFORMATION.                                     
  *FILL IN THE DOCUMENT NUMBER, WHERE IT WAS ISSUED, WHEN IT WAS ISSUED 
(DDMMMYYYY), AND WHEN IT EXPIRES (DDMMMYYYY).  
  
                                                          PHYSICAL INFORMATION    
 BLOCK #19 TO BLOCK #22, FILL OUT YOUR PHYSICAL INFORMATION. 

*WEIGHT IN POUNDS  
*HEIGHT IN INCH 
*HAIR COLOR/EYE COLOR  

  
                                                         EMPLOYEE HOME ADDRESS  
BLOCK #23 AND BLOCK #25, ENTER YOUR HOME ADDRESS AND PHONE NUMBER (CITY, STATE, ZIP 
CODE).   

SPONSOR INFORMATION 
BLOCK #24, ENTER THE BASE SPONSOR NAME AND PHONE NUMBER.  
  
                                                       EMPLOYMENT INFORMATION     
BLOCK #26 TO BLOCK #27, FILL OUT SUPERVISOR ADDRESS, PHONE NUMBER, AND BASE HOURS AND 
DAYS OF ACCESS.  
                      
                                                         FELONY CONVICTIONS      
BLOCK #28, FILL IN YES OR NO IF YOU HAVE EVER COMMITTED A FELONY. FILL IN INITIALS (FIRST AND 
LAST NAME) OF THE GUEST. 
                                                                AGREEMENT 
BLOCK #29 FILL IN INITIALS (FIRST AND LAST NAME) OF THE GUEST. 
 
 AUTHORIZATION AND RELEASE AND CERTIFICATION 
BLOCK #30, FILL IN WITH GUEST’S SIGNATURE AND DATE IF ALL THE INFORMATION IS TRUE. 



QUICK REFERENCE SHEET 

5512/1 FORM (DBIDS) 
COMNAVREGEURINST 5530.2 

 
BLOCK 31. Justification and Locations 

Brief reason for request (Job Description). Day and Time (i.e. Mon-Fri, 0700-1700) Locations where 
work will be conducted (Support Site/Capodichino/Carney Park) FPCON Level Required.                                                            

 
  

BLOCK 32 Justification for Escort Privileges 
Work detailing why escort privileges are being requested. 
  

BLOCK 33 Additional Comments 
 Vehicle information (2 vehicles max) 
Any extra information deemed necessary and relevant 
  

BLOCK 34 Required Attachments 
N/A. Leave Blank 
 

BLOCK 35 
N/A. For Staff Only.  
  

 
 


